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PREAMBLE
This Agreement entered into by the State of New Jersey, Office of Employee Relations in the Governor's
Office and hereinafier referred to as the "State" and the New Jersey Superior Officers Law Enforcement
Association Inc., affiliated with New Jersey State Fraternal Order of Police as New Jersey Superior Officers
Lodge 183 hereinafter referred to as the "Association" has as its purpose the promotion of harmonious employee
relations between the State and the Association, the establishment of an equitable and peaceful procedure for the
resolution of differences and the establishment of salaries, wages, hours of work and other terms and conditions of
employment.
ARTICLE 1
Recognition
The State recognizes the Association as the sole and exclusive representative of those employees in the
Superior Officers Law Enforcement Unit for the purpose of collective negotiations concerning salaries, wages,
hours of work and other terms and conditions of employment.
The State will not negotiate any other or any additional terms and conditions of employment, including those
expressed in this Agreement, with any individual or group of employees in this unit.
A. 1. Included are all full-time permanent and provisional employees of the State of New Jersey listed in
Appendix II.

2. Whenever new classifications of employees are created, the State shall assign to such classification
an appropriate unit designation. The State will notify the Association of such designations to this negotiations unit
thirty (30) days prior to the effective date of amending such listing. If requested in writing, the State will discuss
any such designation with the Association. In the event no agreement is reached on such amendment after
discussion as provided herein, the resolution of the matter shall be by the clarification of unit procedures of the
Public Employment Relations Commission.

B. Excluded are:
. Managerial Executives
. Professional and Craft Employees
. Confidential Employees
. Non-Police Employees
Non-Supervisory Police Employees
- Supervisory and Non-Supervisory State Police Employees
Primary Level Supervisory Law Enforcement Employees
. Classifications within the Department of Higher Education except those in the State College
System

ARTICLE I1
Management Rights

The State, its several departments and subordinate functions, retain and may exercise all rights, powers,
duties, authority and responsibilities conferred upon and vested in them by the laws and constitutions of the State
of New Jersey and of the United States of America.

Except as specifically abridged, limited or modified by the terms of the Agreement between the State and the
Association and Ch. 303, L. 1968, all such rights, powers, authority, prerogatives of management and
responsibility to enforce reasonable rules and regulations governing the conduct and the activities of employees
are retained by the State.

ARTICLE I
Civil Service Regulations
The administrative and procedural provisions and controls of the Civil Service law and Rules and
Regulations promulgated there under are to be observed in the administration of this Agreement.

ARTICLE IV
Non-Discrimination
The provisions of this Agreement shall be applied equally to all employees and the Association and the State
agree there shall not be any discrimination including harassment based upon race, creed, color, national origin,
nationality, religion, ancestry, age, sex, familial status, marital status, affectional or sexual orientation, atypical
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hereditary cellular or blood trait, genetic information, liability for military service, and mental or physical
disability, including perceived disability and AIDS and HIV status, domestic partnership; political affiliation,
association membership, or lawful membership activities or activities provided in this Agreement.

ARTICLE V
Policy Agreements
A. Employee Relations Policies
1. During the term of this Agreement the parties agree that neither the Association, nor any employee

represented by it, will engage in or support any strike, work stoppage, slowdown, or any job action.

2. No lockout of employees shall be instituted or supported by the State during the term of this
Agreement.

3. The Association recognizes its responsibility as exclusive collective negotiations agent and agrees to
represent all employees in the unit without discrimination.

4. These agreements are not intended to limit the freedom of speech of the Association or its members.
B. Quarterly Employee Relations Meetings

1. A committee consisting of State and Association representatives may meet for the purpose of
reviewing the administration of this Agreement, and to discuss problems, which may arise. Said committee
meetings shall be some time during the last week of February, May, August and November. These meetings are
not intended to by-pass the grievance procedure or to be considered contract negotiation meetings but are intended
as a means of fostering good employee relations through regular communications between the parties.

2. Either party may request a meeting and shall submit a written agenda of topics to be discussed seven
(7) days prior to such a meeting, Written response to all agenda items shall be within thirty (30) days of each
meeting.

3. A maximum of seven (7) employee representatives of the Association may attend such quarterly
meetings. If any employee representative attends the statewide quarterly meeting and is scheduled to work and
works on another shift on the date of said meeting or attends the meeting on his/her normal day off, he/she shall be
granted compensatory time for the actual time spent at the meeting. Such compensatory time granted shall not be
considered time worked for the computation of overtime.

4, The State shall provide to the Association semi-annually a list of names and addresses of all unit
employees.
ARTICLE VI
Dues Deduction

A. Membership Dues

1. The State agrees to deduct from the regular pay of any employee, the dues of the New Jersey Superior
Officers Law Enforcement Association only, provided the employee submits an authorization for dues deduction
in writing and on proper form to the responsible payroll clerk. The payroll clerk shall process and forward a
properly executed form, within seven (7) days, to the centralized payroll section, Department of the Treasury.
Dues deduction will be reflected in the next regular paycheck provided the authorization form is received in
centralized payroll at least seven (7) days prior to the end of the pay period. It is further agreed that any existing
written authorizations for payment of dues to an employee organization other than the duly certified majority
representative will be terminated.

2. It is understood that the effective date of a termination in deductions will occur as of July 1 next
succeeding the date on which notice of withdrawal is filed by an employee with the responsible payroll clerk.

3. Dues so deducted shall be transmitted to the designated officer of the New Jersey Superior Officers Law
Enforcement Association together with a list of the employees included.

4. The President of the New Jersey Superior Officers Law Enforcement Association shall certify to the
State the amount of dues and shall notify the State of any change in the amount of dues to be deducted thirty (30)
days prior to the intended effective date of such change.

B. Representation Fee (Agency Shop)

1. Purpose of Fee

Beginning thirty (30) days after signing of this agreement, all eligible nonmember employees in this unit will
be required to pay to the majority representative a representation fee in lieu of dues for services rendered by the
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majority representative. Nothing herein shall be deemed to require any employee to become a member of the
majority representative.

2. Amount of Fee

Prior to the beginning of each agreement year, the Association will notify the State in writing of the amount
of regular membership dues, initiation fees and assessments charged by the Association to its own members for
that agreement year, and the amount of the representation fee for that agreement year. Any changes in the
representation fee structure during the agreement year shall be in accordance with A.4 above.

The representation fee in lieu of dues shall be in an amount equivalent to the regular membership dues,
initiation fees and assessments charged by the majority representative to its own members less the cost of benefits
financed through the dues, fees and assessments and available to or benefiting only its members, but in no event
shall such fee exceed 85% of the regular membership dues, fees and assessments.

3. Deduction and Transmission of Fee

After verification by the State that an employee must pay the representation fee, the State will deduct the fee
for all eligible employees in accordance with this Article.

The mechanics of the deduction of representation fees and the transmission of such fees to the Association
will, as nearly as possible, be the same as those used for the deduction and transmission of regular membership
dues to the Association.

The State shall deduct the representation fee as soon as possible after the tenth day following reentry into
this unit for employees who previously served in a position identified as excluded or confidential, for individuals
reemployed in this unit from a reemployment list, for employees returning from leave without pay, and for
previous employee members who become eligible for the representation fee because of nonmember status.

The State shall deduct the representation fee from a new employee as soon as possible after thirty (30) days
from the beginning date of employment in a position in this unit.

4. Demand and Return System

The representation fee in lieu of dues only shall be available to the Association if the procedures hereafter
are maintained by the Association.

The burden of proof under this system is on the Association.

The Association shall return any part of the representation fee paid by the employee which represents the
employee's additional pro rata share of expenditures by the Association that is either in aid of activities or causes
of a partisan political or ideological nature only incidentally related to the terms and conditions of employment, or
applied toward the cost of any other benefits available only to members of the majority representative.

The employee shall be entitled to a review of the amount of the representation fee by requesting the
Association to substantiate the amount charged for the representation fee. This review shall be accorded in
conformance with the internal steps and procedures established by the Association.

The Association shall submit a copy of the Association review system to the Office of Employee Relations.
The deduction of the representation fee shall be available only if the Association establishes and maintains this
review system.

If the employee is dissatisfied with the Association's decision, he may appeal to a three-member board
established by the Governor.

5. State Held Harmless

The Association hereby agrees that it will indemnify and hold the State harmless from any claims, actions or
proceedings brought by any employee in the negotiations unit, which arises from deductions made by the State in
accordance with this provision. The State shall not be liable to the Association for any retroactive or past due
representation fee for an employee who was identified by the State as excluded or confidential or in good faith
was mistakenly or inadvertently omitted from deduction of the representation fee.

6. It is understood that the implementation of the agency fee program is predicated on the demonstration by
the Union that more than 50% of the eligible employees in the negotiating unit are dues paying members of the
Union.

If at the signing of this agreement the above percentage has not been achieved, the agency fee plan will be
continued through pay period 26 of the calendar year, after which it shall be discontinued unless the minimum has
been achieved prior to that occurrence. Thereafter, if the minimum percentage is exceeded on any quarterly date,
i.e., January 1, April 1, July 1 or October 1, the agency fee plan shall be reinstated, with proper notice to affected
employees.

In each year of the agreement on July 1, an assessment shall be made to determine if the minimum percentage
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has been exceeded. If it has, the agency fee shall continue until the following annual assessment. If it has not, the
agency fee will be discontinued and eligibility for reinstatement shall be on a quarterly basis as provided above.

7. Legal Requirements

Provisions in this clause are further conditioned upon all other requirements set by statute.

ARTICLE VII
Association Rights
A. Access to Premises

1. Previously designated representatives of the Association, who are acknowledged by the State, shall be
admitted to the premises of the State on Association business. Request for such visitation rights shall be directed
to designated State officials and include the purpose of the visit, proposed time and date, and specific work areas
involved. Permission for such visits shall not be unreasonably withheld.

Such Association officials shall also have the opportunity to consult with off duty employees in the
negotiations unit before the start of the work shift, during lunch or breaks, or after completion of the work shift.
The State will designate appropriate places for such consultations.

2. The rights of access provided in this section A above shall not be granted to any other employee
organization or to any representative or employee of such organization for the purpose of communicating with
employees in this unit.

3. Where a problem occurs which is of such consequence as to suggest the need for a higher than
institutional level Association representative, a request to permit the Association president access to the location
of the problem may be directed to the Office of Employee Relations for approval. A decision and any conditions
imposed by the Office of Employee Relations shall be final. Approval of such requests shall not be unreasonably
withheld and the Association shall have the right to grieve the matter of reasonableness.

4. A telephone shall be available at each installation or institution for use by mutually agreed
representatives of the Association for Association business. The Association shall reimburse the State for
telephone charges, if any. Abuse of this right will result in forfeiture.

B. Association Representative/Board Member Shift Assignments The authorized Association representative
employed in each Class One or Two prison facility and no more than 6 executive board members employed in the
Department of Corrections shall, upon request, be assigned to a regular position on the first shift. Such assignment
shall provide, as a minimum, either Saturday or Sunday as a normal day off, if requested. It is understood that the
assignments described above may result in a change of work duties for the individuals involved. If the authorized
Association representative remains assigned to the second shift, the State will schedule the authorized
representative so that he or she may attend the monthly Association meetings provided the request to schedule is
in writing and 60-days in advance of the meeting. Once scheduled, the request will not be unreasonably revoked.
C. Transfer (For Association Officers and Institutional Representatives)

1. The State and the Association recognize that Association Officers and Institutional Representatives have
in their relationship to their jobs a need for continuity in the assigned work location which exceeds that of other
fellow employees. It is agreed, therefore, that Association Officers and Institutional Representatives mutually
agreed upon will not be involuntarily transferred to another institution, nor will they be involuntarily reassigned to
the third shift.

2. The State and the Association recognize the need to utilize all personnel to meet operational
requirements effectively and notwithstanding the commitment in the paragraph above that movement of such
Association Officers and Institutional Representatives may be necessary and appropriate, on a temporary basis, in
exception to the guideline agreed to in paragraph C.1. The exception provided in this paragraph will not be used
arbitrarily.

D. Bulletin Boards

1. The State agrees to furnish a suitable share of existing bulletin boards in convenient places in each
working area to be used exclusively by the Association. The space provided shall be approximately 30 x 30
inches.

2. If the Association desires additional bulletin boards, it may request permission to erect its own. A
request to erect a bulletin board in conformance with State standards shall not be unreasonably withheld.

3. The Association shall limit its postings to notices, bulletins, reports and similar materials, which shall not
contain any profane or obscene matter or be defamatory of any individual or the State. The Association shall not
post election campaign materials. Postings shall be signed by an authorized representative of the Association or
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the organizational origin shall be set forth.

4. The State will provide space in central locations and areas frequented by employees in the unit where
Association newspapers, circulars and literature may be placed so that employees may pick up copies during non-
work time provided that such material for distribution is consistent with 3. above of this provision. It is further
agreed that the Association will assure that all undistributed literature is removed from the distribution points after
areasonable time.

5. Any material, which an authorized representative of the Office of Employee Relations alleges to be in
violation of this Agreement, shall be promptly removed by the Association. The matter may then immediately be
initiated as a Step Two grievance for resolution by the Association or submitted to the Office of Employee
Relations.

6. The State may, upon request of the Association, undertake to make specific postings of authorized
materials on behalf of the Association.

7. Each department/agency of the State that employs members of the Association may, in its discretion,
provide bargaining unit representatives with access to an intranet page that shall serve as an electronic bulletin
board to be used exclusively by the Association. Use of this intranet page shall be subject to all restrictions and
requirements under this section.

ARTICLE vl
Access to Personnel Folders and Evaluations
A.  An employee shall within two (2) working days (exclusive of weekends and holidays) of a written request to
his agency or department, have an opportunity to review his personal folder in the presence of an appropriate
official of the department or agency to examine any criticism, commendation or any evaluation of his work
performance or conduct prepared by the State during the term of this Agreement. Provision for such examination
shall be during the employee's regular scheduled hours of work and shall not require a loss of paid time.

He shall be allowed to place in such file a response of reasonable length to anything contained therein. If
any material, derogatory to the employee is placed in his file, a copy of such material shall be sent to the
employee.

B.  Each regular written evaluation of work performance shall be reviewed with the employee and evidence of
this review shall be the required signature of the employee on the evaluation form. Such signature shall not be
construed to mean agreement with the content of the evaluation unless such agreement is stated thereon.
C. An employee may request the expungement of materials included in the folder where there are pertinent and
substantive inaccuracies or for reasons of time duration, relevance or fairess. Such requests will be evaluated in
relation to the State's needs for comprehensive and complete records but will not be unreasonably denied.
D. No document of anonymous origin shall be maintained in the personnel folder.

ARTICLE IX
Personnel Practices
A. Identification Cards

1. The standard identification card of each department shall be utilized for all employees in the negotiations
unit.

2. The State shall furnish identification cards to all employees who have served continuously for six (6)
months. Lost cards shall be reported immediately and the first replacement shall be made at no cost to the
employee.

3. Upon retirement an employee may request and receive a retiree Identification Card.

B. Civil Service Examinations

1. Employees who are scheduled to take open competitive examinations for the position in which the
employee is provisional, or to take promotional examinations administered by the Civil Service Commission of
the State of New Jersey, for positions in the State service, shall be granted time off with pay to take such
examinations if they are scheduled during the work shift of the employee. Such privileges may not be abused.

2. When an employee has been certified for promotion and is scheduled to be interviewed by the agency to
which he may be promoted, he shall suffer no loss in pay to attend the scheduled interview, including travel time
required, if during his regular work shift.

C. Education Program Announcements
When announcements are published by the State, which describe available educational programs or State
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scholarships, such materials will be posted prominently in order that interested employees may be informed of this
availability. Copies of these items will be sent to the Association.
D. Printing of Agreement

The State will reproduce this Agreement as soon as reasonably possible and provide the Association with an
electronic downloadable version of the Agreement. The Agreement cover will include the seal of the State of
New Jersey and the Association insignia.
E. Fringe Benefit Information

The State shall provide a booklet describing the health benefits program, the life insurance and pension
program and similar available publications to each employee upon request and to all new employees when hired.

F. Lateness

Whenever an employee is delayed in reporting for a scheduled work assignment, he shall endeavor to
contact his supervisor in advance, if possible. An employee who has a reasonable excuse and is less than fifteen
(15) minutes late is not to be reduced in salary or denied the opportunity to work the balance of his scheduled shift
and he shall not be disciplined. Where there is evidence of repetition or neglect or the employee incurs (3) such
latenesses in a thirty (30) day period, the employee may be disciplined regardless of whether the employee has a
reasonable excuse for such absence. In all circumstances the employee will be paid from the time he or she
commences work.

Lateness beyond the fifteen (I5) minute period above shall be treated on a discretionary basis. This
provision is not intended to mean that all Iateness or each incidence of lateness beyond fifteen (15) minutes shall
incur disciplinary action or loss of opportunity to complete a work shift or reduction of salary.

Consistent with the two paragraphs above, management shall maintain a record of lateness. This record may
be used as the basis of disciplinary action, compulsory charge against an employee’s compensatory time bank, or
reduction in salary or any combination thereof. A record of such lateness shall be maintained and may be charged
against any compensatory time accrual where there is evidence of repetition or neglect.

G. Lateness or Absence Due to Weather Conditions

1. Cases of inclement weather shall be handled in accordance with the State’s inclement weather policy as
issued by the Governor’s office of Employee Relations.

2. When the State of New Jersey or a County within New Jersey declares a state of emergency due to
weather related conditions, an employee who has made a reasonable effort to report on time and is less than one-
hour late for duty due to delays caused by such weather related conditions shall not be disciplined for such
lateness. Lateness beyond one (1) hour shall be treated on a discretionary basis. This provision is not intended to
mean that all lateness or each incidence of lateness beyond one hour shall incur disciplinary action.

3. Every employee is required to adjust his/her regular preparations for travel to work upon reasonable
knowledge of expected inclement weather forecasts. Such measures shall include, but not necessarily be limited
to earlier travel times and reasonable advance vehicle and roadway preparations in anticipation of substantially
longer commute times during times of expected inclement weather.

H. Excused Illness During Work Time

An employee may apply for use of sick leave for periods of less than his full work day for any appropriate
and approved reason such as becoming ill while working during the assigned shift or in order to keep a medical
appointment which could not be arranged during non-work time. The employee must charge such sick leave
against his accumulated sick leave balance, or, if such employee has no sick leave balance, he may charge such
time against other accrued paid leave time if available, or, alternatively, leave without pay. Utilization of any sick
leave for less than a full workday shall be on an hourly basis; one hour of sick leave charged for each hour, or
portion thereof, excused from the work shift. For purposes of this clause only, seven (7) hours is equal to one (I)
day of sick leave for employees serving in a No Limit (NL) category and eight (8) hours is equal to one (I) day of
sick leave for those employees serving in an NL4 category. Where an NL or NL4 employee utilizes sick leave for
a period of less than his established work schedule for the day, such employee shall be charged sick leave on a
pro-rata basis in accordance with the work schedule established on the day of utilization.

I.  Notice of Suspension

1. When an employee is suspended from duty the notice of such suspension shall be given to the employee
immediately. Where such notice has not been given and the employee reports for work and is willing and able to
perform his normal duties he shall not be deprived of the opportunity to work on that day and shall be paid for a
minimum of one-half (1/2) day or for a full day if he works more than four (4) hours.
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Notice required above may be by written message or oral or telephonic means confirmed by written notice.

This provision is not intended to require payment for any hours not worked on the day on which an
employee is suspended for cause and asked to leave his work.

2. Where a hardship of undue or unusual effect is claimed and demonstrated, the employee's suspension
may, at the discretion of the appointing authority, be charged against accumulated compensatory time, vacation or
administrative leave balances, if any, upon the request of the employee. Such requests shall not be unreasonably
denied.

ARTICLE X
Grievance Procedure
A. Grievance Definition

A "Grievance" is:

1. A claimed breach, misinterpretation or improper application of the terms of this Agreement (contractual
grievance); or

2. A claimed violation, misinterpretation or misapplication of rules or regulations, existing policies, letters
or memoranda of agreement, administrative decisions, or laws, applicable to the agency or department which
employs the grievant affecting the terms and conditions of employment and which are not included in A.l. above
(non-contractual grievance).

B. Purpose and Employee and/or Association Rights

1. The purpose of this procedure is to assure prompt and equitable solutions of problems arising from the
administration of the Agreement, or other conditions of employment by providing the exclusive vehicle set forth
in this Article for the settlement of employee grievances, except that a grievant may request that the Civil Service
Commission agree to review any matter for which a specific appeal to the Commission is available as provided in
C.la. I-5, below. Nothing herein can be construed to require the Civil Service Commission to review such matter
but any declination will be made in writing to the grievant and to the Association if a request to the Civil Service
Commission is made by the grievant.

2. Tt is agreed that the individual employee is entitled to use this grievance procedure and to be represented
by the Association upon his request in accordance with the provisions hereof. He shall not be coerced,
intimidated or suffer any reprisal as a direct or indirect result of such use. The Association shall be notified of any
scheduled grievance hearing.

3. Nothing in this Agreement shall be construed as compelling the Association to submit a grievance to
arbitration or to represent an employee before the Civil Service Commission. The Association's decision to
request the movement of any grievance at any step or to terminate the grievance at any step shall be final as to the
interests of the grievant and the Association.

4. No grievance settlement reached under the terms of the Agreement shall add to, subtract from or modify
any terms of this Agreement.

5. Where an individual grievant initiates an A.l. grievance, such grievance shall only be processed through
Association representation.

C. Scope of Grievance

I. It is understood by the parties that this grievance procedure represents the exclusive process for the
resolution of disputed matters arising out of the Grievance Definition, A.l and 2., above, except for those specific
matters listed below:

a.  Appeals of matters in disputes shall be made directly to the Civil Service Commission subsequent
to proper notification to the responsible local management officials with regard to the following subjects only:
(1) Out-of-title work
(2) Position classification and re-evaluation review
(3) Layoff and recall rights
(4) Civil Service examination procedures for which an
appeal exists.
(5) Removal at completion of working test period
b. () For purposes of this Agreement, terms and conditions of employment shall be those matters,
which intimately and directly affect the work and welfare of the employees, covered hereunder and which do not
significantly interfere with the exercise of inherent management prerogatives pertinent to the determination of
government policy.



(2) A claim of improper and unjust discipline against an employee shall be processed in accordance
with Article X1, Discipline, of this Agreement.

(3) Reference by name or title or otherwise in this Agreement to laws rules, regulations, formal
policies or orders of the State, shall not be construed as bringing any allegation concerning the interpretation or
application of such matters within the scope of arbitrability as set forth in this Agreement except as provided in
this Agreement.

D. General Rules and Procedures

1. Where the subject of a grievance, or its emergent nature, suggests it is appropriate, and where the parties
mutually agree, such grievance may be initiated at or moved to any step of the procedure without hearing at a
lower step. Where the Association requests a grievance be initiated at Step Two or beyond based on a claim of
emergency wherein the normal processing of the grievance would prejudice the effective relief sought and/or the
substantive rights of the grievant and, if such request is denied by the agency of the State involved, the Association
may seek an expedited determination by the Office of Employee Relations of the appropriate step to initiate such
grievance. If the Association is not satisfied with this determination, then the issue of whether or not an
emergency exists may be brought to an expedited arbitration hearing. The option to be prescribed would be to
initiate at Step Two.

2. Where a grievance directly concerns and is shared by more than one grievant, such group grievance may
properly be initiated at the first level of supervision common to the several grievants, with the mutual consent of
the parties as to the appropriate step. The presentation of such group grievance will be by the appropriate
Association representative(s) and one of the affected grievants designated by the Association. A group grievance
may be initiated by the Association.

3. Any member of the collective negotiating unit may orally present and discuss his complaint with his
immediate supervisor on an informal basis.

4. In the event that the grievance has not been satisfactorily resolved on an informal basis, then an appeal
may be made on the grievance form specified below.

5. All such grievances shall be presented in writing to the designated representative of the party against
whom it is made on "Grievance Forms" to be provided by the State. Such forms shall make adequate provision
for the representative of each of the parties hereto to maintain a written record of all action taken in handling and
disposing of the grievance at each step of the Grievance Procedure. The form shall contain a general description
of the relevant facts from which the grievance derives and references to the sections of the Agreement, if any,
which the grievant claims have been violated. The grievance form must be completed in its entirety. A group
grievance initiated by the Association may be presented on the above form, or where appropriate, in another
format provided that the grievance is fully set forth in writing and contains all the information called for by said
form.

6. When a grievance is initiated, the original form shall be forwarded to the Personnel Officer of the
appropriate operating agency. The remaining three (3) copies shall be kept intact while going through the steps of
the Grievance Procedure. After the grievance is resolved, the copies shall be distributed as designated on the
grievance form.

A copy of the decision of the State at each step shall be provided to the Association representative involved.

7. Grievance resolutions or decisions at Step One and Step Two shall not constitute a precedent in any
arbitration or other proceeding unless a specific agreement to that effect is made by the Office of Employee
Relations and the Attorney of the Association. This shall not be construed to preclude either party from
introducing relevant evidence, including such grievance resolutions, as to the prior conduct of the other party.

E. Grievance Time Limits and Management Responses

1. A grievance must be filed initially within fifteen (15) calendar days from the date on which the act which
is the subject of the grievance occurred or fifteen (15) calendar days from the date on which the grievant should
reasonably have known of its occurrence. Other references to days in this process are working days of the party to
which they apply.

2. Where a grievance involves exclusively an alleged error in calculation of salary payments, the grievance
may be timely filed within ninety (90) days of the time the individual should reasonably have known of its
occurrence.

3. Decisions after a scheduled hearing shall be rendered in writing to the grievant and to the Association
representative within established time limits, except that the decision will be considered timely if rendered within
the following limits or within three (3) days after the conclusion of the hearing at Step One and fifteen (15) days
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